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1. MECTO JJUCIHUILIMHBI B CTPYKTYPE OBPA30OBATEJBHOM ITPOT'PAMMBI
1.1 TpeGoBaHusi K NpeaBapUTEJbHOH NOATOTOBKEe 00y4alIIUXCH, NMpeAlIecTBYIOIINE U
CONYTCTBYIOIME AUCHHMILINHBI, HA KOTOPBIX OCHOBBIBACTCS M3yYeHHUE JAHHOM:

JUIE W3Y4YCHHs JaHHOW Y4eOHOW IUCIMILIMHBI HEOOXOIWMBI 3HAHHS, YMEHHS M HaBBIKH,
dopmupyeMbie  MPEIIICCTBYIOIMIEH AUCHUIUIMHOW  «HOCTpaHHBINH  S3BIK»  MPOTPaAMMBbI
OakanaBpuara.

2. OIMCAHHME JUCIIUIIJIMHBI
2.1. O0mas XapaKkTepucTHKA

HanmeHoBaHue nokasarens 3HaueHME MoKa3aress

Ha3zBanue 00pa3oBaTenbHOM MPOrpaMMbl 38.04.02 MeHeKMEHT (ITpocpus:
VYnpasneHueckas JEATENBHOCTh B
OpraHu3aIusIX)

udp 1 Ha3BaHUE B COOTBETCTBUU C

Y4eOHBIM IIJIAHOM b1.b.7 «HOCTpaHHbI A3BIK»

Yacte 00pa3oBaTeIbHON MPOTrpaMMBbl ba3oBas yacTp

KonnuecTBO 3a4eTHBIX €IUHULL / BCETO YaCOB 3/ 108

B cnyuae npeabsaBieHuss or o0yyarolerocss Wi ero poauTes (3aKOHHOTO MPEACTaBUTES)
3asBJICHUS Ha OOy4yeHHE [0 aJanTHUPOBAaHHOM 0Opa30BaTEIbHON NpOorpaMMme BBICIIETO
0o0pa3oBaHMs, MOJKPEIUIEHHOIO 3aKJIIOYEHHUEM MCHXO0JIOT0-MEINKO-IIEAarorn4eckoi KOMHUCCUU
(IIMIIK) wnu Menuko-conuanbHOM dskcneptusbl (MCD) ¢ peKOMeHJalUs MU  CO3JaHUs
WHAMBUAYAIbHON mporpammsl peaOunurtauuu u abwintanuu (UIIPA), nannas pabouas
nporpaMMa MoOXeT ObIThb aJalTHPOBaHA C YYETOM HHJIUBUAYaJIbHBIX OCOOCHHOCTEH 3710pOBbs
oOyuJaromerocs.

2.2. Pacnpenesnenne 4acoB no (popMaM M nepuogamM o0y4eHust

OO0111€€ KOJINYECTBO YACOB
= CaMOCTOS-
®dopma Q 5 .
= © | nekuu- | nmabopa- | MpaKTH- | TEIbHOU dopma
o0yueHus 2 p= BCETO
Q | OHHBIX | TOPHBIX | YECKHX paboTeI + KOHTPOJIS

KOHTPOJIb
Ounas 1 - - 34 74 108 J3K3aMeH
OuHo-3204HaA 1 8 100 108 3K3aMeEH

3. HEJU JUCHUIIJINHBI
Lens aucuumuinHbl «MHOCTpaHHBINA A3bIK» — NPUOOPETEHHE CTYJCHTaMU HABBIKOB U YMEHHUH B
pa3IMYHBIX BHJAaX PEUEBOM M NMUCBMEHHOW JEATENBHOCTH, KOTOPBIE HA OTAEIBHBIX ATamax
S3bIKOBOM MOJITOTOBKH MO3BOJISIIOT UCIOJIb30BaTh MHOCTPAHHBIN A3bIK KaK B MPO(HeCCHOHATIbHON
U Hay4HOM JesITeIbHOCTH, TaK U JJIA LieJel JanpHeiero camooopa3oBaHusl.

3amaun - MpaKkTHYECKOE OBJIAJICHHE HaBBIKAMH IEPEBOJA CIEHUANIbHON JUTEPaTyphbl, YTEHUE
TEKCTOB TO CIEIHUATBLHOCTH C IIEJIbI0 M3BJICUCHUs HeoOXxoaumon uH(popMmainuu, ohopmIIeHHE
JIEIOBOI  KOppeCcTOHACHIINN; (OPMHUPOBAHUE Y CTYJIEHTOB SI3BIKOBOM W KOMMYHHMKAaTHBHOU
KOMIIETEHIINH, JOCTATOYHOU /Ui OOIIEeHUs B OBITOBOM, COLMOKYJIBTYPHOU U MpOodeCcCHOHaTbHON
chepax; monydeHue HoOBeumerd npodeccrHoHanpHON HWHGOPMAMK Yepe3 WHOCTPAaHHbBIC
VCTOYHUKH; I0JIb30BAHWE YCTHOM MOHOJIOTMUECKON M JMaJOTHYEeCKOW peublo B Ipeaenax
OBITOBOM, OOIIECTBEHHO-MTOJUTHYECKON, OOLIEAKOHOMUYECKON U MMPOPECCUOHANIBHON TEMAaTHKU;
NEpPEeBOJ] C HHOCTPAHHOTO S3bIKa Ha POJHON TEKCTOB OOIIEIKOHOMUYECKOIO XapakTepa,
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pedepupoBaHusi W aAHHOTHPOBAHUSA OOIIECTBEHHO-TIOJUTHYCCKON M  OOIICOIKOHOMHYECKOM

JIUTEPATypHL.

4. KOMIIETEHIIMM OBYYAIOLIEI'OCs, ®POPMUPYEMBIE B PE3YJIbTATE
OCBOEHHUA KOMIIOHEHTA OBPA30BATEJBHOM IMPOT'PAMMBI, X
NHIAUKATOPBI U IIVTAHUPYEMBIE PE3YJ/IbTATHBI OBYUYEHUSA

4.1. Komnerennuu
YK-4. CiocoGeH oCyIecTBIATh AEI0BYI0 KOMMYHHUKAIMIO B YCTHOM M MUCbMEHHOH (hopMax Ha
rocyaapcTBeHHOM si3blke Poccuiickoit denepanuu 1 HHOCTpaHHOM(BIX) sI3bIKE(ax).

4.2. UHauKaToOpbl KOMIETEHIM A

Kareropun
YHHBEPCAJIbHBIX Yuupepcanbubre Huaukaropsl PesysibTaTsl 00y4eHust
. KOMIICTeHIIUH
KOMIICTeHI U
YK-4.1-1. YK-4.M1-1.3-1. 3HaeT HOpPMBI YCTHOH peuH,
Bei6upaer Ha NPUHATHIE B IPO(ECCHOHATBHON cpefie
rocynapctseHHOM | YK-4.M-1.Y-1. YMeeT BBIOHpaTh CTHIIb OOIIICHHUS
s3pike PO u Ha roCyAapCTBEHHOM s3blke PP M MHOCTpaHHOM
MHOCTPAaHHOM(-BIX) | SI3BIKE MIPUMEHUTEIHHO K CUTyaluH
A3BIKAX B3aUMOICHCTBUS
KOMMYHHKAaTUBHO YK-4.11-1.Y-2. Biageer HHOCTPAaHHBIM SI3bIKOM
OpUCMIICMBIC CTUJIb | HA YpPOBHE, HEOOXOAUMO M JOCTATOYHOM IS
1 CPEACTBA 0O0IIEHNS B HpotbeCCHOHaHLHoﬁ cpene
B3aUMOACUCTBUS B | YK-4.M-1.3-1. 3HaeT HOpMBI YCTHOM peuu,
o0enun ¢ HPUHATEIE B TIPOGECCHOHANBHON cpejie
JEOBBIMH
napTHEpaMHu
YK-4.1-2. Berer | YK-4.M-2.3-1. 3HaeT HOpMbI IUCbMEHHON pEYH,
YK-4. Cnocoben I (©:3% ) TIPHUHATHIE B IPO(ECCHOHATBFHON cpeie
OCYILECTBIIATh MEPENUCKY Ha
JIEJIOBYIO rocyaapctBeHHOM | YK-4.HU-2.Y-1. YMmeeT BECTH AETOBYIO IEPEIUCKY
KOMMYHHKAIIHIO B a3b1ke PO u Ha TOCYJapCTBEHHOM  s3bike PP  w/mmm
YCTHOM M MUCHMEHHOM | MHOCTPAHHOM(-BIX) | MHOCTPAHHOM SI3bIKE
KommyHnukanus ¢dopmax Ha A3BIKAX
roCyJapCTBEHHOM YK-4.U-3. YK-4.1-3.Y-1. Bnageer HopMaMu U MOJIEISIMH

s3bike Poccuiickoit
Denepanyu u
WHOCTPaHHOM(BIX)
sI3BIKE(aX)

Hcnonws3zyer nuanor
JULSL

pe4eBoOro NOBEACHUS IPUMEHHUTEIIBHO K
KOHKPETHOM CUTyalluu aKaJeMHUECKOT0 1

COTPYJHHYECTBA B | NPOECCHOHATILHOTO B3aUMO/ICHCTBUSI

COLMAIIbHOU u | YK-4.1-3.Y-2. YMmeeT BeICTpauBaTh MOHOJIOT,

npo(eCCHOHAIBHON | BECTH JWAJIOT M TIOJHJIOT ¢ COOIIOIEHHEM HOPM

cdepax PEYeBOT0 ATHKETA, APTyMEHTHPOBAHHO
OTCTaMBaTh CBOM MO3UINH U UJIEH

YK-4.U-4. VYwmeer | YK-4.U-4.Y-1. Bnaneer »xaHpamMu YCTHOH U

BBINOJIHATH NIEPEBOA | MMCBMEHHOM peur B MpoeccnoHaIbHOM chepe

poQeCcCHOHANBHBIX

TEKCTOB c

UHOCTPAHHOTO(-BIX)
Ha

roCyAAapCTBEHHBIN
a3plk PO m ¢
rOCyJIapCTBEHHOTO
s3plka PO Ha
HMHOCTPaHHBIH(-ble)

YK-4.1-4.Y-2. YMeeT BBIIOJHATb KOPPEKTHBIN
YCTHBIN U NIHCBMEHHBIN NEPEBOJ C MHOCTPAHHOTO
A3blKa Ha TOCYJapCTBEHHBIM s3Ik PD u ¢
rocyapctBeHHoro si3pika P® Ha MHOCTpaHHBIN
S3BIK TIPO(HECCHOHATBHBIX TEKCTOB

5. TIPOI'PAMMA JUCIUIIVINHBI




Tembl

Kpartkoe conep:kanue TeMbl

Pa3zgen 1

Business networking and communication

Tema 1. Communication

How to deal with communication problems. Qualities of a good
communicator. Adjectives describing good communicator.
Business idioms. Problem-solving on the phone. Writing a memo

Tema 2. International
marketing

Marketing mix. International marketing methods Marketing
collocations. Noun compounds and noun phrases. Participation
in a brainstorming session: chairing, time-keeping

Tema 3. Building up
relationships

Key factors to good business relations. Ways of entering
international market. Verbs used with the word relations.
Adjectives used with the word relations. Multi-word verbs
Networking: establishing business contacts

Tema 4. Success

Factors to company’s success. Key factors to individual
success. Business failures. Present and past tenses. Prefixes.
Negotiating: dos and don’ts of a good negotiator

6. CTPYKTYPA U COAEPKAHUE JUCLHUITJIMHBI
6.1. ®opma 00y4eHus — ouHas, Kypc — 1, cemectp — 1

HaMeHOBAMISL TeM KonnyecTBo yacos
Jlexu. | Jla6op. | Ilpakr. | CPC+K | Beero
Tema 1. Communication 0 0 9 18 27
Tema 2. International marketing 0 0 9 18 27
Tema 3. Building up relationships 0 0 8 19 27
Tema 4. Success 0 0 8 19 27
Bcero mo komnonenty OITOIT 0 0 34 74 108
6.2. ®opma o0ydyeHHs1 — OUHO-3204HAsA, Kypc — 1, cemecTp — 1
HanMeHOBAHMS TeM KonnuecTBo yacos
Jlexn. | Jla6op. | ITpakr. | CPC+K | Bceero
Tema 1. Communication 0 0 2 25 27
Tema 2. International marketing 0 0 2 25 27
Tema 3. Building up relationships 0 0 2 25 27
Tema 4. Success 0 0 2 25 27
Bceero mo komnonenty OIIOII 0 0 8 100 108

7. OHEHOYHBIE MATEPHUAJIBI (CPEACTBA) IJIAA TEKYIIEI'O KOHTPOJISA
YCHEBAEMOCTH, IPOMEXXYTOYHOM ATTECTALIUU

7.1. KoHTpoOJIbHBIE BONIPOCHI.

OBPA3EI 3AJAHUSA TIPOMEXYTOYHOI'O KOHTPOJIA

I READING

TEST 1




Read the text and for each question 1-5 choose letter (A, B, C or D) for the
correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential.
This planning is very important for small businesses as they often lack the resources to
cope easily with a crisis. Failure to plan could be disastrous. At best you risk losing
customers while you're getting your business back on its feet. At worst your business
may never recover.

Analyse the probability and consequences of crises that could affect the business
by assessing the possibility of a particular crisis occurring and determining its possible
impact on operations. Once you have identified the key risks your business faces, you
need to take steps to protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is
the first step to ensure that an organization is prepared for a crisis. It should detail the
key business functions you need to perform as quickly as possible and the resources
you'll need to use in the emergency; making the most of the first hour after an emergency
occurs is essential in minimising the impact. As a result, your plan needs to explain the
immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the
crisis are the designated persons, such as the company spokesperson or crisis team
members. The first hours after a crisis breaks are the most crucial, so working with speed
and efficiency is important, and the plan should indicate how quickly each function
should be performed. The contingency plan should contain information and guidance
that will help decision makers to consider not only the short-term consequences, but the
long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes
- to respond in order to gain control of the flow of information. If your contingency plan
is in place and up-to-date, you'll probably be able to get a basic assessment of the
situation and prepare a statement in an hour or less. Once you think you have enough
information to understand the scope of the crisis, draw up a statement for the media and
hold the press conference. If your organization is responsible, say so, and make sure you
express concern about what happened and let everyone know that you are dealing with
the crisis.

—

TE WAL TR NAS T

The 1 paragraph states that

the best business never loses its customers.

planning in advance is crucial..

very often small businesses don’t have resources.

the worst business never recovers.

The 2™ paragraph delivers the idea that

it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.

many businesses face key risks.

The 3d paragraph says that

the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.



detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.

The 4" paragraph states that

the first crises are the most important.

the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.

crises break the efficiency of companies.

The main idea of the 5" paragraph is that

companies usually need less than a day to get control of the situation.

a well-prepared contingency plan facilitates preparation for communication with
the media.

scope of the crisis defines the statement for the media.

the main concern for companies is dealing with the media.

o uUuAaOTE AaO

e o

II. GRAMMAR

Choose the correct form of the verb.

6. The company suggested to participate/participating in its new programme.

7. They risked to launch/launching absolutely new types of the products.

8. She mentioned fo work/working as a customer supervisor before.

9. I forgot to include/including this information in the report so I have to rewrite it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means to talk/talking to the whole staff about a new
strategy.

12. The company promised fo improve/improving customer service.

13. The company regretted not fo react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15.1 remember to get/getting the e-mail from her but I can’t find it in my
correspondence right now.

16. The company plans to stop fo employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

III. VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you
will not need.

speed of response action plan press conference press
release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of
negligence that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their
operations and update their contingency plans.

20.A(n) ... should list the actions you are going to take to improve your
performance, an indication of when you will undertake actions and who is
responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22.The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.

IV.LISTENING



Listen to Jane Milton from Not Just Food talking about her customers, then choose
the correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. WRITING
Write a letter of complaint (60-80 words) to your supplier using the following
information:

ORDERED DELIVERED
PRODUCT T-shirts T-shirts
QUANTITY 10 000 5000
NUMBER 12 6

OF COLOURS

Kputepuu oneHuBaHus 3a1aHUS MPOMEKYTOYHOT0 KOHTPOJIsI

MaxkcuMmanbHas 001as cymma 0aioB, KOTOPYIO MOKET MOTYYUTh CTYACHT, YCIEUTHO
BBITIOJIHUB BCE BU/IbI 3a71aHuH, cocTaBiisgeT 40 0ayuioB, eciau uToroBas (opma KOHTPOIIS
— 3a4erT.

7.2. Tembl 10KJI210B (pedepaToB)
He npenycMoTpeHsl IporpaMMoi TUCHUTIIIMHBI

7.3. TeMbl MHAUBHAYAJIBHBIX 32/1aHUI

OpHuM W3 BHUJIOB MHJUBUIYaJbHOW paOOTHI OO0y4aroUIMxcs SBISETCS WHAWBUIYyaJbHAs
paboTta ¢ mpodeccuoHaNbHON JIUTEPaTypol KaK Ha PyCCKOM, TaK U Ha aHIJIMICKOM si3bike. Llenp
JaHHOW paboThl — OCMBICTIEHHE W YriayOJieHHe 3HaHWM MO JaHHOW AWCUUIUIMHE, pa3BUTHE
HABBIKOB CaMOCTOSITENIbHOM paboThl Mo cOOpy, cUCTEMaTH3alMy MaTepuasia, IPOBEICHHUIO
UCCJIEIOBaHMSI M aHaiu3a. SIBISsACh OJHUM U3 BHUJIOB HAy4YHO-HCCIIEIOBATENbCKONH pPabOThHI
oOydaromuxcsi, camMoCTOsiITeNIbHAasg  padoTa C  HaydyHOM  JUTEpaTypoll  crnocoOCTByeT
(GhOpMHUPOBAHHIO Y 00YUYAIOIIUXCS aHATUTHIECKOTO, TBOPUYECKOTO MBITIUICHHS.

WuauBuyanbHbIE 3aJaHUS COCTOST U3
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a) Rendering: mpopaboTka mpodecCHOHAIBHONW JIUTEpaTypbl Ha PYCCKOM SI3BIKE C
MOCJIEYIOLIEH NIepeadeil COAEepKAHUS aHTVIMICKUM S3BIKOM.
b) Summarizing: npopaboTka mMnpodeccHoOHANBHON JUTEPaTyphl HAa AHTJIUKACKOM

SA3bIKE C MOCIIEAYIONIEH IEpeaadeil ee CoaepKaHus.
7.4. O0pa3en 3K3aMeHAIMOHHOT0 OUJIeTa

JloHe KN rocyJapCTBEHHBIN YHUBEPCUTET
@DaxyJIbTeT THOCTPAHHBIX S3BIKOB

Kadenpa anrnmmiickoro s3pIka JUisi SKOHOMHUECKUX CIICIHATBLHOCTEH

[Tporpamma Beiciiero oopasoBanusi  [Iporpamma maructparypsl

Hanpanenune noaroToBku
[Tpoduns noaroToBKU

®dopma 00yueHus
Cemectp
JlucnunnuHa

38.04.02 MenemKMEHT
VYnpaneHyeckas JeATeIbHOCTD B
OpraHu3aIusIX

Ounas, 3a09Has

IIEPBBII

HNHocTpaHHbIN SI3BIK

DK3aMeHaIMOHHEIN OuaeT Ne

1. Reading. Read the text and choose the best word to fill in each gap from A, B, C or D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.

KpnTeplm OICHUBAHUA IK3AMCHAIIMOHHOI'O 3a1aHUA

Tun 3apanusa | Kpurepuu oneHKu basl
3amanmsi mo | Tun 3amaHuss: MHOXKECTBEHHBIM BBIOOp, 15 Bompoca, Kaxablid
JIEKCHKE IIPaBWIbHBIN OTBET olleHuBaeTcs B 1,5 6anna:

15 Bompoca x 1,5 Gamna 22,5
HTroro 22,5
[Tucemennoe | COOTBETCTBUE CTPYKTYpE 2
3a71aHue CootBeTcTBHE 00BEMY 0,5

Coneprxanne/o01iee HHOOPMAITMOHHOE HATIOJTHEHUE 2

CoOOTBETCTBHE CTUITIO 2

['pammatryeckas ¥ JISKCUYECKast MPAaBUIbLHOCTh 2
HTroro 8.5
Urenue Tun 3anaHus: MHOXECTBEHHBIH BBIOOp, 6 BOIPOCOB, KaXKAbIN

MPaBUIIbHBIN OTBET OlleHuBaeTcs B 1,5 Ganna:

6 BorpocoB X 1,5 6anna 9
Hroro 9
Bcero 3a 3xk3aMeH 40

8. PACHPEJAEJIEHHUE BAJIJIOB, KOTOPBIE ITIOJTYYAIOT OBYYAIOINMUECHA

OOGmias orieHKa 3HaAHUHN, OOYYAOIIMXCS IO MUCIMIUIMHE, TTpoBoauTcs mo 100-0ayuibHON mIkase
COTJIACHO TaKUM KPUTEPHUSIM, IPUBEICHHBIM B Tabnuile HUxke. OpraHnzanoHHO-y4eOHas padoTa
oOyyJaromerocss B ayJIUTOPUU OIICHUBACTCS Ha OCHOBE TAaKUX KPUTEPHUEB KaK IMOCENIAEMOCTh
3aHATUN, aKTUBHOCTh BO BpEMsl MPOBEEHUS JICKIIMOHHBIX U MPAKTUYECKUX 3aHATUNA (BOMPOCHI
JIEKTOPY MO TeMe JICKIIMOHHOTO MaTepuaja, ydacTue B OOCYXKIEHUU MPOHACHHOTO MaTepuaa,
penIeHue 3a1a4 U CUTYalluid y TOCKH U T.I1.).

Pasznennl

Bup padorsl | Basbl |
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Opranu3annoHHO-y4eOHast paboTa CTyIeHTa B 20

ayJIMTOPUU

CamocrosiTenbHas padbora 20
Pasnen 1 NunuBuayansHas padbora 20

DK3aMeH 40

Hroro 100

CooTBeTcTBHE 0A/1JIOB OLICHKE

OrieHKa Mo nATHOAUIHLHOM IIKaje
KonnuectBo 0anios =
s 100 ECTS | Dx3amen, nuddepeHunpoBaHHbBII 3auer
3a4er

90-100 A OTJIMYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpotHo 3a4TCHO
70-74 D 3a4TEHO
60-69 E YAOBIETBOPUTEIHHO SATTOHO
35-59 FX HE 3a4TCHO

034 v HEYJIOBJIETBOPUTEIHHO Ho 3a9TeH0

9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLHECCA
VY4eOHble 3aHATHS TPOBOAATCS B 7-M 1 5-M kopirycax Joul'Y (r. Honeuxk, yn. Yemrockunies, 186;
1896). [l npoBenieHus 1ab0paTOPHbBIX 3aHATUI TpeOyeTcs ayuTopusi, 000py10BaHHAs MEJIOBOH
WIM MapKepHOM JIOCKOHM, MyJIbTUMEIUIHBIA MPOEKTOP M 3KpaH, HOYTOYK, KOMILJIEKT Yy4eOHOMI
MeOenu Ui CTyJIeHTOB, paboyee MeCTO IpernoiaBaTelis, BbIXo ] B VIHTepHET — MPOBOIHOM MM C
ucnons3zopanueM Wi-Fi.

s caMocTosITENbHOW pabOThl UCIONB3YIOTCS TEKCTOBBIE U JIEKTPOHHBIE pecypchl Hayunoit
OMOMMOTEKN YHHMBEpPCHTETa W APYTUX ODIIEKTPOHHBIX OMONMOTEYHBIX 0a3 NaHHBIX, y4eOHO-
MeToanYecKoe o0ecreyeHre, NpeCTaBIeHHOe B y4eOHO-METOANYECKOM KaOMHeTe 7-ro Kopiryca
(ayn.103).

OOyuaromecs MMEIOT BO3MOXHOCTh MCIOJb30BaTh y4yeOHble MaTepHajbl MO JAUCHUILIMHE,
pa3mMenieHHble Ha matgopme Moodle LleHTpa 1ucTaHIIMOHHOTO 00pa30BaHUsI S3KOHOMHUYECKOIO
daxynbrera «loHI'Y». IIpy M3ydeHUM MUCHUIUIMHBI TPUMEHSIOTCS 3JEKTPOHHOE 00ydeHue u
JUCTaHIIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.

C wucnonb30BaHUEM pecypcoB MIaT(GOpMbl JUCTAHIIMOHHOIO OOpa30BaHMs OCYIIECTBIISIETCS
TEKYIIMH KOHTPOJIb 3HAHWM, 00y4JaroluXcsi HA OCHOBE TECTUPOBAHUS U MPOBEPKHU PE3yIbTATOB
CaMOCTOSITENIbHON PaOOTHI.

10. PEKOMEHOBAHHAS JIUTEPATYPA

10.1. OcHoBHas JuTEpaTypa

1. Emenxko JI. B. Overview of business correspondence, presentation techniques and report
writing. MaTepHaisl JJ11 CAaMOCTOSTEILHON paOOThl MATUCTPOB YKPYITHEHHOM IPYTIIBI
HanpasneHus noaroroBku 38.00.00 DxoHoMuKa U ynipaBieHue: yueoHoe mocodue / JI. B.
Emenko, M. M. [lucapesckas, 3. P. bparuna — [{onenxk: JJonHY, 2019 — 123 c.

2. Emenxko JI. B. Overview of business correspondence, reading and presentation
techniques. 3a0anus 0151 AyOUMOPHOU U CAMOCMOSMENbHOU PAOOMbL MASUCPOS
VKPYNHeHHOU epynnvl Hanpagienus nodeomosxu 38.00.00 Dxonomuxa u ynpagnenue:
yuebno-memoouueckoe nocooue / JI. B. Emenko, M. M. Ilucapesckas, 3. P. bparuna —
Honenk: JouHY, 2019 — 136 c.
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3. bparuna 3. P. Memoouueckue pexomenoayuu no opeanuzayuu npakmudeckux 3aHsamuil
CcMy0eHmo8 HeCneyuanbHbiX GaKyibmemos no oucyuniune « MHocmpanuwiii a361k»
(anenutickuil, nemeyxuti) / D.P. bparuna, JI.B. Emenko, M.M. ITucapesckas, E.H.
Hazapenko — Jonenk: ['OY BIIO «/loneuxuii HaninoHanbHBIM yHUBEpCUTETY, 2016. —
35c.

4. E.H. Hazapenko, Memoouueckue yKazanusi no OpeaHu3ayuy camocmoamenbHou pabomol
CMy0eHmo8 HeCneyuanbHblX GaKyibmemos no oucyuniune « MHocmpanuwiii 361K »
(anenutickutl, Hemeyxutl, ucnanckuir)/ A. 1. BopooseBa, M.B. ConoBapona, A.T".
Anpomuna, JI.B. Emenko, E. K. Kpamapenko.— lonenk: 'OY BIIO «/lonenkuit
HallMOHAJIbHBIA YHUBEpCUTET», 2016, 70 c.

10.2. JlonmosiHuTEIbHAS JIUTEPATYPa
1. D. Cotton, D. Falvey, S. Kent. Market Leader (Upper-Intermediate). — Longman, 2011.
2. J. Rogers. Market Leader (Upper-Intermediate. Practice File). — Longman, 2011
3. Longman Business English Dictionary. — Longman, 2000.
4. J. Crowther-Alwyn. Business Roles. — Cambridge, 2006.
5. B. Mascull. Business Vocabulary in Use. — Cambridge University Press, 2004.
6. Horner, D. Words at Work [Text] : [Vocabulary development for Business English] /

D. Horner, P. Strutt. - Cambridge : University Press, 2006. - 138 p.

11. AH®OPMAILIMOHHBIE PECYPCbI

. Hayunas snextponnas 6ubnnoreka eLIBRARY.RU: caiitr / HOb (OOO). — Mocksa, 2000- .
— URL: https://elibrary.ru (mara obpamenus: 08.04.2026). — Pexxum mocTyna: i aBTOPU30B.
[10JIb30BaTeNeN. — T eKCT: JJIIEKTPOHHBIN.

. Hayunas snexrponnas OubOnmmorexa «KubOepJlenunka»: cait / Accommanus «OTKpbITas
Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/ (nara obpamenus: 08.04.2026). —
Pexxum noctymna: cBoOOAHBIN. — TEKCT: 3JIEKTPOHHBIH.

. Hamuonanpnas mnoxmmmcka: cawr / PIHHM. — MockBa, 2020- . — URL:

https://podpiska.rcsi.science/ (mata oOpamenus: 08.04.2026). — Pexum ngoctyma: ist
aBTOpU30B.1oNb30Bareneil JJoul'Y. — Tekcr: 21eKTpOHHBIN.

. Hammonanpnas osnektpoHHas Oubnuoreka (HDB): denepanbHas rocynapcTBeHHas

uHpopmannonHas cucrema / MunuctepctBo Kynetypsl P®; Poccuiickast rocynapcTBeHHast
oubmmoteka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (nata oopamenus: 08.04.2026). —
Pexxum noctyna: cBOOOAHBIN. — TEKCT: 31eKTPOHHBIN.

. OOpazoBarenpHass tiatrdopma HOpaiit: caitt. — Mocksa, 2013- . — URL:

https://urait.ru/library/svobodnyy-dostup/ (nata o6pamenus: 08.04.2026). — Pexxum nocryma:
U3JJaHKs CBOOOTHOTO JOCTYIA, U1l aBTOPHU30B. TOJIb30BaTeneil. — TeKCT: aeKTPOHHBIH.

. OmnektponHas 6ubmnoteka PI'b: pa3nen caiita / PI'b. — Tekcr: anexTponHslii // Poccuiickas
rocyJaapcTBeHHas Oubnuoreka: opuimanbHbiil cailT. — https://ldiss.rsl.ru/electroniclibrary. —
PexxuM Jtoctyna: mouck cBOOOHBIN, 3J1€KTPOHHBIE TOKYMEHTBI — BUpTyanbHbIM YnTaIbHBINR
3as1 PI'b na reppuropun Hb [{onl'Y.

. OnektpoHHO-OuOnMoreynas cucrema Jlanw: caiit / ObC Jlanb. — C.-IletepOypr, 2011- . —
URL: https://e.lanbook.com (mata oOpamenus: 08.04.2026). — Pexxum mgoctyma: u3maHus
CereBoil 21IeKTPOHHOI OMOIMOTEKH, I aBTOPU30B. MOJIb30BaTeNeil. — TeKCT: 371eKTPOHHBIM.

. OnekTponHo-O6ubanoreunas cuctema Jonl'Y: caiit / ®I'BOY BO «lonl Y. — lonenk, 2016-

. — URL: http://library.donnu.ru/ (mata oOpamenus: 08.04.2026). — Pexxum nocryna:
CBOOOJTHBIN. — TEKCT: SNIEKTPOHHBIMN.

. OnektponHbIi Katanor Hayunoit 6ubimorexku Joul'Y: paznen caiita / Hb Jlonl'Y. — TekcT:
anexktpoHHbli // IBC louI'Y: caiit. — URL: http://library.donnu.ru/catalog/ (nara obpamienus:
08.04.2026). — PexxuM J0CTymna: MOUCK CBOOOJHBIM, SJIEKTPOHHBIE JOKYMEHTHI — IS
nojb3oBatenen Joal'y.
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Onektponnblii apxuB Jlonl'Y: pasnmen caiita / Hb Jlonl'Y. — Tekct: snexkrponusiii // ObC
Joul'V: caiitr. — URL: http://repo.donnu.ru/ (mata oOpamenwus: 08.04.2026). — Pexum
JOCTYTIA: CBOOOIHBIH.

Caiit unopmarrontoro arenrcrsa The Economist http://www.economist.ru

Caiit nHpOpPMaIIMOHHOTO areHTCTBAa 3epKayio Hejaenu  http:/news.zn.ru

Caiit unpopmanmonsoro arearctsa CNN http://money.cnn.ru

Caiit napopmanronHoro areHTcTBa BBC http://www.bbc.co.uk/russian

Caiit unopmarronHoro arearctsa BBC http://www.bbc.co.uk/news/world
Caiit nHpOpMaIIMOHHOTO areHTcTBa Euronews http://ua.euronews.ru
eLIBRARY.RU: nayunas snextpoHHas Oubimoreka: caiit. — Mocksa, 2000- . — URL:

https://elibrary.ru (mata oOpamenus: 01.09.2023). — Pexum npoctyma: s aBTOPH3OB.
II0JIb30BaTENEe. —TeKCT: 2JIEKTPOHHBIMN.

yekTpoHHO-0MOMoTeuHast cuctema JouI'yY: caiit / ®I'BOY BO «/lonl'V». — [loHenk,
2016- . — URL: http://library.donnu.ru/ (mara obpamenus: 01.09.2023). — Pexxum gocryma:
CBOOOIHBIN. — TEKCT: 3JIEKTPOHHBIMN.

DJeKkTpoHHbI Katajgor Hayunoii oubauorexu Jonl'Y: pasznen caiita / Hb lonl'V. —
Tekct: anekrponnsit // ObC Houl'Y: caiitr. — URL: http://library.donnu.ru/catalog/ (mara
obparmenusi: 01.09.2023). — Pexxum nocTyma: mOUCK CBOOOIHBIH, SJIEKTPOHHBIE IOKYMEHTHI —
i1 nonb3oBareneit Joul'y.

12. MIPOIT'PAMMHOE OBECIIEYHEHUE
PEJ OC, Astra Linux (OEM).
OpenOffice, LibreOffice
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